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Student Absences and Excuses 
 

Pre-arranged Absences 
 
When a student knows he/she must be absent from school, his/her parent/guardian 
should notify the school of the dates and reasons for the absence and the student 
should secure a pre-arranged absence form. 
 
This form is to be taken to each teacher who in turn will indicate whether the 
student can afford to miss class and what assignments will need to be done for the 
time being missed.  The form should be returned to the office at the end of the day, 
completely filled out. 
 
The parent/guardian will be notified should the indication be that the student cannot 
afford to miss class, and should be guided accordingly. 
 
The final determination as to whether the absence will be excused, will be made by 
the principal.  Every effort will be made to cooperate with parent/guardian requests, 
but the best interests of the student and the school must be given consideration. 
 
Tardies 
 
Tardies will be handled according to the individual school’s handbook procedure. 
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